
Guide on How to Complete the Continuing Education and 
Noncredit Application  
(Step by Step guide) 

 
 
Step 1- Create a California Community College account by clicking ‘Create an Account’. If you 
have an account already you can click on the ‘Sign In’ button and input your username and 
password to login. 

 
 
Step 2- To create an account, you must have an email address that you have access to, and you 
check on a regular basis. Once you have your email you are going to click ‘Begin Creating My 
Account” 
 
 

 



Step 3- Page 1 of 3 will ask you to enter your personal information such as legal name, date of 
birth and social security number/ taxpayer identification number. If you do not want to input 
your social security number/ taxpayer identification number you can click ‘No, I do not have a 
social security number or taxpayer identification number, or I decline to provide one at this 
time’ and check the box that appears at the bottom. Then click ‘Continue’.  
 

 
 
 
 
Step 4- Page 2 of 3 will ask you to input your contact information such as email, telephone 
number and permanent address. Once you have entered this information you will click 
continue.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 5- Page 3 of 3 will ask you to create a username and password, security pin and three 
security questions. This information will be needed when you login to your account, 



recover your account password or username. Once you have entered this information you 
will click the box that states ‘I am not a robot; verify by clicking on images then click ‘Create 
my Account’. Please save this information in a secure place.  
 

 
 
 
 
Step 6- Once you have created your account you will receive this notification and click continue 
 

 
 
 
 
 
 
 
 
 
 
Step 7- In this step you will select the term you are applying for, educational goal, intended 
major or program of study. 



 
 
 
Step 8- In this step you will verify the information that you put on the California Community 
College account any of your permanent address is the same check the box that states ‘My mailing 
address is the same as the Permanent Address in my OpenCCC Account above’. If your address 
is outside the US please make sure to put that information. Then click continue 
 

 
 
 
 
 
 
 
 
 
 
Step 9- This step will ask you to input your education information such as your college 
enrollment status, high school education and last school attended. Once you have input this 
information you will click ‘Continue’.  



 
 
 
 
 
 
 
Step 10- You will answer the main language question ‘Are you comfortable reading and 
writing English?’ then click ‘Continue’. 
 

 
 
 
 



Step 11- You answer the demographic questions, parent/guardian education levels, 
race/ethnicity then click ‘Continue’. 

 
  
 
 
 
 
Step 12- Answer the supplemental questions asking about employment status, household 
income, barriers to employment, agricultural worker, homelessness, crime, and foster care 
status then click ‘Continue’ 

 
 
 
 



 
 
 
Step 13- Click ‘review my application’ and make sure that all the information is accurate. Then 
you will answer the request for consent to release information question. To submit your 
application please click the two boxes that appear then click ‘submit my application’ at the 
bottom. 

 
 
 
 
 
Step 14- Upon submitting the application you will see a confirmation screen. You can take a 
screenshot of the screen and save it for the records. You will also receive an email confirmation. 
Within 24 to 48 hours Rio Hondo College will email your student ID number in order to register 
for classes if you have any further questions, please contact the Continuing Education 
Department. 562-463-4606 
 
 


