
Fill out and submit your 
Club Charter

How to:



A charter is formal recognition that
grants the club the authority and

rights to represent RHC and ICC as
an official club.

Clubs who hold an official ICC
charter will be formally recognized

by Rio, Student Life and ICC. 

About the Chartering
Process

Charter Packet



Charter Check List 

The charter packet has a checklist that you
can use to confirm yours is complete. It
must have an application, signed advisor
agreement, club constitution and member
roster. These are all mandatory for the
packet to be considered complete. 

Must Have 

Member Requirements

Have minimum 10 membersThey meet all requirements Must have AdvisorSubmit new constitution Turn in complete packet 
Conditional deadline: 4th week of the semester

Must have 2.0 GPA

Registered for semester

Enrolled in at least 1 unit

Paid the $7.00 CSF 

No kind of probation 



Advisor Agreement:
The advisor agreement must
be signed and their Dean
must sign as well when the

packet is turned in. 

If you have difficulty finding
an advisor, let us know and
we can help in the process. 



Charter Application:
The application portion of the

packet is important as it
contains the contact and

meeting information of the club.

This will be used to create your
club portal on the RHC app
and will be shared by any
student inquiring about the

club.



Constitution & By-Laws:
Your club Constitution and By-

Laws are what govern your club.
It is already prefilled out with the
college polices and information
on how to govern your club. 

This will assist the club in how to
hold elections, description of
positions, and how to host

meetings.



Club Roster:
Your club roster must have a

minimum of 10 members to be
official and they must meet the

requirements to participate
(requirements from slide 3). 

Keep your roster small to begin
with (10-15 members) so that
you only need 6-8 members at

each meeting.



Student Life  Handbook

For a deeper dive into all of these
topics, please check out the new

Handbook on our webpage. It goes
into depth on each college policy that
governs ICC and Clubs on campus.

If you need additional assistance or have more questions, please
contact us at Studentlife@riohondo.edu


